[image: image1.png]




Sponsorship / Advertising Booking Form

Thank you for your interest in sponsoring Southall Mela 2016 at Southall Park, Boyd Avenue, UB1 3BT on Sunday 15th May 2016 between 12:00pm and 8:00pm.
Please fill in this form to book sponsorship / advertising packages at our 2016 event and return the signed form by email or in the post. Do not send payment with this form.
	Company details 
	
	Contact details

	Company name:


	     
	
	Contact name:
	     

	Telephone:


	     
	
	Telephone:
	     

	Website:


	     
	
	E-mail:
	     

	Please provide a short business description:
     

	
	Address:

     


	Invoice address (if different from above)

     


	
	

	Accounts department contact details for invoicing / account queries (if applicable)


	Name:

     

	Phone:
     

	E-mail:

     


Indicative rates and packages:
	RATE
	ITEM
	PACKAGE DEALS

	
	
	1
	2
	3
	4
	5

	£2,000
	VIP Backstage pass for you and one guest
	
	
	
	
	X

	£300
	Advert Digital - Main stage digital screen throughout the day – 60 second ad
	
	
	
	
	X

	£8,000
	Exclusivity - Southall Mela renamed to add your company name
	
	
	
	
	X

	£4,000
	Logo - Logo on all banners and leaflets right next to Southall Mela logo
	
	
	
	
	X

	£250
	Advert Digital - Main stage digital screen throughout the day – 45 second ad
	
	
	
	X
	X

	£1,000
	Website - Dedicated page on web site
	
	
	
	X
	X

	£1,000
	Stage - You can personally address audience from main stage and promote your product / business
	
	
	
	X
	X

	£200
	Advert Digital - Main stage digital screen throughout the day – 30 second ad
	
	
	X
	X
	X

	£1,500
	Stall - Dedicated large stall space in prominent position in the park
	
	
	X
	X
	X

	£2,000
	Banner - One giant banner on stage PA wings (add £800 for us to design and print)
	
	
	X
	X
	X

	£1,000
	Logo - on all paperwork including letterhead, booking forms, agreements
	
	
	X
	X
	X

	£200
	Advert - Souvenir Brochure – Full page advert
	
	X
	X
	X
	X

	£1,500
	Recognition - our name / company at all press conferences and press releases
	
	X
	X
	X
	X

	£500
	Banners - Space for pop up stands
	
	X
	X
	X
	X

	£1,000
	Logo - Logo on TV adverts
	
	X
	X
	X
	X

	£120
	Advert - Souvenir Brochure - Half page advert
	X
	X
	X
	X
	X

	£500
	Advert - on event brochure distributed to thousands at the event (half page)
	X
	X
	X
	X
	X

	£500
	Stage - Acknowledgement on stage by host
	X
	X
	X
	X
	X

	£500
	Logo - on flyers/posters
	X
	X
	X
	X
	X

	£500
	Logo - on website
	X
	X
	X
	X
	X

	£1,000
	Logo - on email marketing
	X
	X
	X
	X
	X

	
	
	£1,000
	£2,000
	£4,000
	£7,000
	£15,000


	DESCRIBE HERE SPONSORSHIP / ADVERTISING PACKAGE REQUIRED (See indicative items and rates above)
	RATE AS AGREED

	     

	     

	     

	     


* Packages are subject to availability. There are maximum limits on some packages.
Order confirmation and Invoice details (please read the Terms and Conditions of Booking before signing)
Please invoice my company for the total amount of      ________ for the items detailed. I have read the agreed terms and conditions and agree to abide by them.
Name:       

Signature:          _________________________________ Date:      _____________
TERMS & CONDITIONS OF BOOKING (Please retain a copy of these for future reference)
1. Submitting a completed booking form is a necessary pre-requisite for an application to sponsor / exhibit at Southall Mela. Sponsors will be notified within 10 working days of receipt of a completed booking form regarding acceptance status. 
2. All charges will be invoiced upon receipt of the completed booking form. Do not send payment with this form.
3. Privacy Policy – We do not store credit card details nor do we share customer details with any 3rd parties.

4. The organiser assumes no liability for loss, damage or disappearance of any property used by the Exhibitor / Sponsor in connection with their participation in the event. The Exhibitor / Sponsor agrees to assume risk of loss for its property or any other items relating to its participation in the event and agrees to waive any and all claims and hold the Organiser harmless from and against any loss of, damage to, or disappearance of such property or items. In the event of it being necessary, due to acts of terrorism, war, disease, public emergency, or any other factor beyond the control of the organisers, for the Event to be postponed, abandoned or altered in any way in whole or in part, the Organisers shall not be liable for any expenditure, loss or damage incurred by an Exhibitor / Sponsor or Exhibition contractor resultant upon such change. 

5. At the end of the event, the Exhibitor / Sponsor will remove any property used by them in connection with their participation in the event, from the event venue. The Exhibitor / Sponsor will be liable for all storage and handling charges resulting from failure to remove all equipment from the venue. 

6. The Organisers will not accept delivery of any Exhibitor’s / Sponsor’s equipment unless they have given their written consent to do so. Written consent must be sought at least one week prior to the event. 

7. The Exhibitor / Sponsor shall make good and indemnify the Organiser for any damage to the premises by the Exhibitor / Sponsor, his agents, contractors or employees. 

8. The Exhibitor / Sponsor shall observe all current Health and Safety legislation and co-operate with the Organisers in ensuring that the event is a safe, secure and healthy environment for all Exhibitors / Sponsors, Contractors, Sub Contractors, Visitors and Staff who attend or work at the event. 
9. Exhibitors / Sponsors are responsible for the safety of their stands and their own Public Liability insurance, as well as cover for any stock and equipment. 
10. Subletting or sharing of exhibition space is only permitted with the prior agreement of Southall Mela Ltd. 
11. Whilst every effort will be made to ensure that a regular power supply is maintained the Organiser accepts no liability for power shortages.
12. Cancellation Policy (Sponsorship packages) is as follows: 
a. Cancellations made within 14 days of booking will incur a £100 cancellation charge. 
b. Cancellations made more than 14 days after booking will be liable for the full order value. However, depending on circumstances, cancellation / refund requests will be considered on a case-by-case basis. 

13. Cancellation requests must be made in writing to admin@southall-mela.org.uk or Southall Mela 2016, 165 Beaconsfield Road, Southall, UB1 1DA. 
Once completed and signed, please either e-mail a signed copy to admin@southall-mela.org.uk or post to Southall Mela 2016, 165 Beaconsfield Road, Southall, UB1 1DA.  
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