Winning Resume Examples
When it comes to resumes, many people spend hours trying to format everything to be perfect. In fact, most people start by worrying about formatting
from the very beginning. This becomes a time suck. They worry about everything from what needs to bolded or have italics, to whether or not they
should add any color or pictures; in short, they spend all of their time worrying about the cosmetics.
They spend so much time trying to make their resume look aesthetically pleasing that they forget about the content. The resumes that land dream jobs
or dream careers are full of rich content that is tailored to a specific job. They include pertinent information such as your name, full address (be sure to
include your zip code), a phone number, and an email address that the person checks frequently. Winning resumes are double, or even triple checked by
the applicant (friend, colleague, or family member) for any spelling errors, grammatical mistakes, or punctuation errors.
In contrast to winning resumes, bad resumes either end up in the resume black hole or will be dismissed or even laughed at by the recruiter. Throughout
my 18 years in the recruiting industry, I’ve seen it all. The most common mistakes I see are resumes that are generic, aren’t relevant to the position,
have multiple spelling errors, are not indexable or ATS searchable (meaning inaccessible due to the candidate sending in a wonky formatted file), and
ones that do not include any contact information. These mistakes are easily avoidable if you put time and effort into developing your resume.
I understand that crafting your master resume is time consuming; however, if it is done correctly, it may just lead to your dream career. Refer back to
the Keyword Predictor Action Sheet to help you get started with what to include in your resume.

Let’s take a look at some bad and fantastic resumes that I’ve seen during my career →
Note that these are real resumes I have received from candidates. The names and contact information have been changed for confidentiality reasons.
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BAD RESUME EXAMPLE 1:

BAD RESUME 1 REVIEW AND BREAKDOWN:
1. Poor use of page real estate in the contact information and
throughout the document. You only have some much space, use it
wisely!
2. Education is in front of professional experience. Unless you are
coming straight out of school, you do not want to lead with
education. Lead with your professional experience, as that is why
they are looking to hire you.
3. There is no need to write “32 years of experience”. If you are a
seasoned professional then write, “more than 20 years of
experience.” By writing 32 years, you could be shooting yourself in
the foot. Unfortunately, some employers may wrongfully use your
age or time in service against you. This also goes for too short a time
frame, as well. While this is not right or legal, it can happen. So, try to
avoid it whenever possible.
4. These write ups are not compelling. They are drab and very much
matter of fact. Whenever possible, make your bullets appealing to the
reader -- show your enthusiasm for the work and how you made a
positive impact to your position, team, manager, company, mission
of the organization, and the firm’s bottom-line.

BAD RESUME EXAMPLE 1 (continued):

BAD RESUME 1 REVIEW AND BREAKDOWN (continued):

When reviewing the Computer Skills section, it is very hard for the
reader to read this information in block or paragraph form. Whenever
possible, we want to spoon feed the perspective recruiter and hiring
manager and make it super simple for them to read. Here’s an
alternative way to present the same information:

Professional References should never be included on the resume. In
doing so, you could be hurting yourself and opening up your coveted
relationships to others. Keep your references off your resume and
include them on a separate document; see the References Action
Sheet for more information.

BAD RESUME EXAMPLE 2:

BAD RESUME 2 REVIEW AND BREAKDOWN:
1. First and foremost, where is his contact information and address?
While it may seem odd to you, it is not uncommon for people to leave
this information off. In doing so, it will negatively impact your candidacy
in a variety of ways including:
- Not being found in the initial search by the recruiter in the first
search process
- Recruiters are busy; help them help you. By making it difficult
for the recruiter to find your information, they might get
frustrated and move on to the next resume. Don’t let this happen
to you!
2. This resume has way too much information cluttered onto one page,
which makes it very hard for the reader to digest and concentrate on
what you are trying to convey.
3. Poor use of page real estate throughout the document. You only have
some much space, use it wisely!
4. While the left hand side bar may look cool, it is actually distracting
and tough to read. In the United States, we read from left to right and in
chronological order. Displaying the information this way makes it harder
for the viewer to process your information.
5. Notice the various colors (blue, purple, green, orange)... what is the
point? It is distracting. Keep your resume clean and professional.
Formatting a resume like this means the job seeker is likely using text
boxes all over the resume. I highly advise against this because the ATS
may not pick up the verbiage in these text boxes, thus severely hurting
your candidacy.

GOOD RESUME EXAMPLE 1:

GOOD RESUME 1 REVIEW AND BREAKDOWN:
1. All content is front and center. It is a legible font, in a reasonable
size (not too big, and not too small).
2. Additionally, she has her full address with:
Street, City, State, Zip code
As explained in Module 3, this is very important for the ATS search.
3. There’s no extra text (e.g. ‘email address’ before the email, or
‘mobile number’ before the actual phone number, just an M). The
reader is smart enough to know how to label them. Take a lesson in
simplicity from Google’s Homepage: less is more.
4. She then immediately goes into her Professional Summary.
Professional Summaries are very important: it give the reader a
preview of who you are and what you have accomplished. Here the
recruiter decides if they want to read more. Think of a trailer to a
movie; if you like what you see, you will want more and keep going. If
not, you may not be interested and could miss an amazing show.
5. Position yourself to present yourself so YOU can get the job. The
more content rich information you have on your resume and the
better said information is presented will enable you to advocate and
justify (to the employer) why you deserve the high-end of the
compensation range allotted for the role.

GOOD RESUME EXAMPLE 1 (continued):

GOOD RESUME 1 REVIEW AND BREAKDOWN (continued):
6. For each position she spells out the month and year from start to
finish. This does two things:
- It helps the ATS better index your resume and your
employment history in the system. This will make it easier for
you to be identified in certain types of searches (e.g. minimum
number of years working with x type of skill)
- It is also much easier for the reader to see what your
employment history timeline looks like. Remember: make things
easy for the recruiter and it will come back to you in a good way!
7. For each position, she spelled out the proper name of the employer
and provided the proper city and state so the reader can build a visual
timeline of both who you worked for and where. This is important, as the
recruiter sees things in patterns. The easier it is for the recruiter to see
favorable patterns, the faster they come to the determination that they
like your resume, which means the more quickly they will want to get on
the phone and speak with you.
8. This job seeker used bullets. Now you might say, “Hey Jason, she
used too many bullets. She would have been better off putting a
paragraph or two.” I disagree and here’s why: Recruiters and Sourcers
are skim readers; when they see dense blocks of text, they are adverse
to it, as it is not easily skimmable. Having a number of bullets, the
recruiter can glance over each one and knows where things start and
stop. Again, it spoon feeds them the information and makes their job
easier.
9. There are zero spelling mistakes, the grammar is in the right tense,
and the sentences and bullets make sense.

GOOD RESUME EXAMPLE 2:

GOOD RESUME 2 REVIEW AND BREAKDOWN:

*Many of the items I listed in Good Resume #1 carry over here, so I
will not repeat and only add.

1. While not necessary, I like that she added a “Core Competency”
section. This shows the reader right away what this job seeker is all
about.
2. Unlike the first resumes, this is the resume of a consultant, not a
long-term, full-time salaried employee. In this resume example, she
gives a sentence about the firm or what she did to help create
context. This is helpful to the reader.
3. If you want to take things a step further, you can list which roles
are contract or consulting.

GOOD RESUME EXAMPLE 2 (continued):

GOOD RESUME 2 REVIEW AND BREAKDOWN (continued):

4. She outlined her Education & Training Section, as well as
the certifications, and had all the dates lined up. While this
may seem picky, it is more visually pleasing to the reader.
Remember, recruiters review thousands of resumes every
week. If they don’t like the way the resume looks consciously
or subconsciously, they will want to get off of it and move
onto the next. Choosing a good font and having things line up
and look symmetrical will make the recruiter want to spend
more time looking at your resume -- that is what you
ultimately want.
5. While I gave you one way to present “Technical
Experience”, I also like they way that this job seeker did it; not
only does it spoon feeds the reader on what technologies she
knows, but where and how they are used. This can be
especially helpful when working with less technically
proficient recruiters.

